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COMPANY ORDER FORM


Christchurch Small Business Enterprise Centre

P O Box 4232

CHRISTCHURCH
Phone

(03) 366 9978

Fax

(03) 366 9971

Email

csbec@csbec.org.nz
Please complete in full all sections below, please write clearly:

Contact

	Name


	
	Phone
	

	Email
	
	Client


	


Company Name

Please advise us if you have control or have consent from a similarly named company or if you have already gained name approval.  Please DO NOT obtain name approval as this prevents us from forming your company on line.

	First Choice


	
	

	Second Choice


	
	

	Third Choice


	
	


Names are not referred by the Companies Office to the Patent Office to check for conflicts with existing tradenames/marks.  We cannot accept any responsibility for any consequences of such clashes.

Addresses for your new company
	Registered Office

Actual place, not a P O Box


	

	Address for Service

Actual place, not a P O Box 


	

	Postal address 

P O Box


	


Order Date:



Constitution:

Yes/No  
City of Registration:      Auckland

Christchurch

 Dunedin
 Hamilton

Napier 

 Wellington
Do you require an IRD number?
Yes/No  
If YES, please see pages 3& 4


Do you require a GST number? 
Yes/No
If YES, please see page 5 & 6
Shareholders
minimum of 1.  Surname in BLOCK CAPITALS followed by first name.

	Surname :  First name
	Residential Address (Actual, not a P O Box)
	No of shares

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
                   Total Number of Shares


	


Directors A sole shareholder may also be a sole director 

	Surname :  First name
	Residential Address (Actual, not a P O Box)

	
	

	
	

	
	

	
	


Fax to 03 366 9971

Email to lynne@csbec.org.nz 

COMPLETE THIS PAGE IF YOU ARE APPLYING FOR AN IRD NUMBER

IRD number application :

1.
If the trade name is different from the name shown above, print it here: 

2.
Organisation’s contract phone numbers:




Business


After Hours


Fax

3.
Organisation’s email address: 







4.
What is the organisation’s start date:






5.
Is the organisation a New Zealand resident for tax purposes?  YES/NO  (if you are unsure about this, call IRD on 0800 377 774)

6.
Main business activity: 







7.
Do you expect your annual turnover to be over $40,000?  
YES/NO 

If yes, you will need to complete a GST registration form (see page XXXX) 

Do you intend to employ people?  
YES/NO 

If yes, you will need to complete a Employer registration form (IR334) 

Do you wish to register as a payer for resident withholding tax on interest  YES/NO 

If yes, you will need to complete a Resident Withholding Tax – interest payer registration form (IR450)

Do you wish to elect to be a qualifying company or a loss attributing qualifying company?     
 

You will need to complete a Qualifying company or loss attributing qualifying company election form (IR436) 

You can download these forms from www.ird.govt.nz or

by phoning INFOexpress on 0800 257 773

8.
Will you be providing fringe benefits to shareholder-employees?  
YES/NO

9.
Print the name, address and personal IRD number of each shareholder and director:  


Name:







 IRD NO:




Address:











Name:







 IRD NO:




Address:











Name:







 IRD NO:




Address:










10.
Print the full name and contact numbers of the contact person for your organisation:




Business


After Hours


Fax

COMPLETE THIS PAGE IF YOU ARE REGISTERING FOR  GST

1.
IRD Number:






2.
Full name of the person or entity (do not show a trade name)

3.
If the trade name is different from the name shown above, print it here:

4.
Street address (not a P O Box)

Postal address

5.
Contact telephone numbers




Business


After Hours


Fax

6.
Business description and code:





Use the book Determining your business industry description and code (ACC 410) or look at www.busienssdescription.co.nz )

7.
Do you expect your turnover for the next 12 months to be more than $40,000?  

YES/NO

If you answered ‘no’ you are applying for voluntary registration
8.
Select the GST accounting basis you want to use:



-
Payments (cash) basis – complete the question below

Account for GST when you receive a payment.  Claim GST when you pay for your purchases and expenses



-
Invoice (accruals) basis – go to question 9

Account for GST when you issue an invoice or receive a payment, whichever comes first.  Claim GST when you receive an invoice for your purchases and expenses



-
Hybrid  basis – go to question 9

Account for GST when you issue an invoice or receive a payment, whichever comes first.  Claim GST when you pay for your purchases and expenses

Application to account for GST using the payments basis

Select the option which shows why you wish to adopt the payments basis of accounting for GST:

· We are a non-profit body 

· The total value of taxable supplies in:

- the last 12 months was not more than $1.3 million, or 

- the next 12 months is not likely to be more than $1.3 million

· If you expect to exceed $1.3 million in a 12 month period, please give details below why the payments basis would be most appropriate.  Take into account the nature, volume and value of taxable supplies and the type of accounting system used.

9.
How often do you want to file GST returns?

· One monthly - complete the application below

· Two monthly  - go to question 10

· Six monthly – complete the application  below

Application for alternative taxable period

Select the option which applies to you:

· I/We wish to adopt a one month taxable period

· I/We must adopt  a one month taxable period because the total value of taxable supplies will exceed or is likely to exceed $24 million in any 12 months.

· I/We wish to adopt a six month taxable period because the total value of taxable supplies in:

- the last 12 months did not exceed $250,000 or

- the next 12 months is not likely to exceed $250,000

10.
Do you want to match up your taxable period with your annual income tax balance date (usually 31 March)?


YES/NO
Print your balance date here: 





11.
From what date do you wish to register for GST (This is normally the date you apply from or can be a future date in some instances)?  





12.
Do you make exempt supplies?

YES/NO


Most common exempt supplies include: renting out domestic property as a private dwelling, interest you receive, the sale of donated goods and services by a non-profi body, financial services.

13.
Are you an exporter?



YES/NO

Are you an exporter?



YES/NO

14.
When you are registered for GST you will need to:

· Keep records detailing your income and expenses

· Work out the GST on your income and expenses

· Complete and file GST returns

· Pay any GST owing to Inland Revenue 

15.
If at any time you expect a GST refund, how do you want it paid – select one?

· Bank or other deposit account – 

Account number:





Name of account: 






· By cheque
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